Informal Letters

When writing informal letters be aware that there are differences whether we are writing to your closest friend, or whether the letter is to your friend´s mom. Common is, however, that you will try to use language very similar to spoken language.

Firstly, you have a friendly form of addressing the letter:
- Dear Mark, / Hi Katie, / My dearest Peter,

Secondly, first sentence should refer to your last correspondence or it’s a general statement:
- Your letter made my day, thanks for it so much, you’re a great friend.
- Thanks for your letter, it was great to hear from you. How’re you doing?
- Lovely to hear from you, anyway, just thought I´d drop you a line. How’s your family keeping?
- Sorry, it’s taken me so long to write this email. I was just wondering if everything goes well with you. As for me?
  Thanks God, everything is OK both in my school and personal life. 
- I’m really pleased to hear all these great things happening to you. Hope you enjoy being in your own 
  shoes. 😊
- Wow, you’ve written brilliant news. I’m getting envy of you because of these positive changes in your 
  life.
- I’m really sorry to hear what happened to you. It’s so disappointing to get bad news from you, but I’ll 
  try to cheer you up and give you some advice if you don’t mind. The best thing to do would be…. My 
  advice is that you should… 

Thirdly, in an informal letter you must show the close relationship with your friend, or relative or school buddy.  
- You won’t believe what happened to me. Imagine… You would never guess what happened to me.
- Guess what?
- What´s more ... Oh, my God it was amazing!
- Mind you, ... Well, you’d never guess what happened to me!
- Have I told you that ...? - 
- As you probably remember, I’ve always wanted to …

Then, ending phrase prior to signature can be the followings:
- That’s all my news for now. Get back to me quickly please.
- Let me know what you think about my suggestions. Write when you have time, will you?
- Must dash. Mum’s calling me for dinner. 
- Well, that’s all for today. Hope to meet you soon in person.
- I’d better stop here, it’s getting late. Do write and send me your news.
- I’d better go now, but I’m looking forward to seeing you soon. 
- Can´t wait to see you again and do something silly. 😊

Finally, a friendly informal signature:
- Best wishes, Take care, All the best to you and your family
- Lots of love and give my regards to your parents. Loads of love 
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