Dear Sir/Madam,
[bookmark: _GoBack]Ref: enquiry
I am writing in connection with the offer I received from your examination centre. First of all, I would be grateful if you could provide me with the detailed information concerning your offer of B2 level English courses. I am particularly interested to know whether you organise specialised courses in accordance with Corvinus norm.
Another matter I need information on is whether you will be able to organise a course for a group of secondary school students in December. Would it be possible for you to train two groups of school leavers who all hold B1 Matura Exam certificates in English? I would be pleased to know, if you offer conversation classes as well.
Finally, I would also like to obtain some information in connection to the cost of the course. Due to the fact that usually students are on a tight budget, I would be much obliged if you could offer a reasonable price for this exam preparation course.
I am looking forward to you reply at your earliest convenience.
Yours faithfully,
Peter Jones

