Letter of asking for information

                                                                                                                                                    38 Kossuth Lajos utca 

                                                                                                                                                         Debrecen 4000 

                                                                                                                                                         Hungary
                                                                                                                                                             30 May 2018
Vectra Hotel 

20 Twyford Avenue 

Torbay Devon D3 6YG 

United Kingdom

Dear Sir or Madam,

Ref: enquiry

I am writing to ask for information about your nice hotel in Brixham. I have found your address in a brochure available at Tourinform in Hungary but there is no detailed information about the summer period for which I and my family are planning to visit Brixham. I would be glad to know whether there are still rooms available at your hotel between August 1 and August 15. There are three of us; my wife, my ten-year old daughter and myself. 

I am especially interested in booking one double room with a private bathroom, and one adjoining single room for my daughter, for that two-week period. I shall be very much obliged if you let me know whether we can make a reservation for the requested rooms. I am also enquiring if these rooms face the sea. 
I would be grateful if you could tell me whether there are any possibilities to have a mid-day meal either in the hotel or in the nearby area. I would also like to get information about whether the hotel accommodation includes any special services such as the use of a swimming pool, tennis court or any other sports facilities. 

It would be nice to hear some more details about the location of the actual building. Could you please inform me about how close it is to the sea or to the harbour (with Francis Drake’s Golden Hind) and whether it is handy for shopping or if there are any points of interest within reasonable distance. 
If you are able to accommodate us at the time indicated, please let me know at your earliest convenience and could you, please, send details of your charges.

I hope to hear from you in the very near future, I remain  
Yours faithfully, 
Tamas Kovács
